ACADEMIC REGULATIONS

These regulations state the requirements to be met and

the procedures to be followed for the awarding of degrees,
diplomas, and certificates in the Faculty of Arts and Science.
All requests for exceptions to the regulations should be made
to the appropriate reviewing body (see Academic Petitions and
Appeal Regulations). Enquiries concerning Faculty regulations
should be made to the Faculty of Arts and Science Faculty
Office.

Faculty Regulations are regularly reviewed and are subject
to change at any time. This site (p. 1) indicates the
academic regulations currently in effect.

In all regulations that refer to decisions made by the
instructor, the instructor may choose to delegate
responsibility for those decisions as appropriate.

The following is a summary of the Academic Regulations with
references to University Policies:

Academic Regulation 1: Academic
Integrity

1.1 - Introduction

1.1.1 - Integrity in Action

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/

academic-integrity-procedures-requirements-faculties-
schools/) section 2.1

1.2 - Departures from Academic Integrity
Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2 and 2.2.1

1.2.1 - Plagiarism

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.2

1.2.2 - Contract Cheating

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.3

1.2.3 - Use of Unauthorized Materials
Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
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academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.4

1.2.4 - Falsification

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.5

1.2.5 - Forgery/Use of Forged Materials

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.6

1.2.6 - Facilitation

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.7

1.2.7 - Unauthorized Use of Intellectual Property
Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.8

1.2.8 - Unauthorized Collaboration

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.9

1.2.9 - Failure to Abide by Academic Rules

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 2.2.10

1.3 - Processes for Investigation of
Departures from Academic Integrity

1.3.1 - Review of Documents

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.1

1.3.2 - Engaging with the Student

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.2
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1.3.2.1 - Submission of a Final Grade

If an investigation is initiated near the end of the class or
otherwise cannot be resolved prior to the grade submission
deadline, the instructor should assign a Grade Deferred (GD)
to hold the final grade in abeyance until the investigation
process has been concluded. Once the investigation is
concluded, the instructor must submit a change of grade.

1.3.3 - Deciding the Finding or Dismissal

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.3

1.3.4 - Deciding the Remedy or the Sanction

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4

1.3.4.1 - Factors to Consider

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.1

1.3.4.2 - Range of Remedies and Sanctions that may be
Imposed by the Instructor

The remedy or sanction should reflect the extent and gravity
of the departure from academic integrity and should be
consistent with the remedies or sanctions imposed in similar
previous cases in the Department/Faculty/School.

The instructor may impose one or more of a range of
remedies or sanctions including:

an oral or written warning that such infractions
constitute unacceptable behaviour;

a learning experience involving rewriting or revising
the original work within a stipulated period of time;

the submission of new or other work within a
stipulated period of time;

the deduction of partial or total loss of marks for the
work or exam;

a deduction of a percentage of the final grade in the
course; or

a failing grade (down to a grade of zero) in the
course.

If the penalty amounts to a failure in the class, the student
may not drop the class, regardless of the drop deadlines.

If the instructor believes that the finding warrants a sanction
more serious than an instructor may impose, the instructor
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will refer the case to the Associate Dean (Academic) (see
Academic Regulation 1.3.4.4).

1.3.4.3 - Categorizing the Departure

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.3

1.3.4.3.1 - Level | Departures

Level | departures will not be kept in a student’s main file, but
in a separate special file that will only be accessed if there is
a future finding. Level | materials are destroyed as of the date
of the student’s graduation.

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.3.1 Level 1 Considerations.

1.3.4.3.2 - Level Il Departures

Level Il departures will be kept in the student’s main file in
the Faculty Office. This file is kept confidential and is used

for academic advising purposes. It will also be consulted
where a finding has been copied to the Office of the Associate
Dean (Academic). Such information may only be released

as permitted or required by University procedures or
regulations, or with the student’s consent. These records are
destroyed 10 years after the student's graduation.

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.3.2 Level Il Considerations.

1.3.4.4 - Referral of the Case to the Associate Dean
(Academic)

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.4

The steps undertaken pertaining to a sanction referral by the
Associate Dean (Academic) will follow the same procedures
as those for an instructor outlined in section 1.3.2 (regarding
meeting) and 1.3.4 (regarding deciding the sanction) and 1.3.5
(regarding informing the student of the decision).

1.3.4.4.1 - Range of Remedies and Sanctions that may be
Imposed by the Associate Dean (Academic)

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.4.4.1

Appeals of the decisions of the Associate Dean (Academic)
may be made to the Faculty of Arts and Science Academic

queensu.ca/academic-calendar
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Integrity and Conduct Panel as outlined in Academic Petitions
and Appeals Section 2.

1.3.5 - Informing the Student

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.5

1.3.6 - Procedures with Respect to Exchange, Letter
of Permission and Collaborative Students

Refer to Queen’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 3.6

1.4 - Appeals

Information on the process of appealing an instructor’s
decision to the Associate Dean (Academic) is outlined in
Academic Petitions and Appeals Section 2.

1.5 - Investigation of Suspected Departures
from Academic Integrity by the Associate
Dean (Academic)

Where possible departures from academic integrity are
identified that involve more than one course, multiple related
instances, or the possibility of forgery or falsification, the
Associate Dean (Academic) may initiate an investigation.

In addition, an instructor may request (in writing) that the
Associate Dean (Academic) conduct an investigation on

their behalf when such serious departures are suspected.
The Associate Dean (Academic) may also undertake an
investigation of a departure from academic integrity in
academic matters unrelated to performance in a course.

The steps undertaken pertaining to investigation, finding,
and sanctioning by the Associate Dean (Academic) will follow
the same procedures as those for an instructor outlined in
section 1.3.

Appeals of the decisions of the Associate Dean (Academic)
may be made to the Faculty of Arts and Science Academic
Integrity and Conduct Panel as outlined in Academic Petitions
and Appeals Section 2.

1.6 - Graduation during Investigation,
Appeal or Withdrawal Period

Refer to Queen'’s University Academic Integrity Procedures
(https://www.queensu.ca/secretariat/policies/senate/
academic-integrity-procedures-requirements-faculties-
schools/) section 1.9

queensu.ca/academic-calendar

Academic Regulation 2: Enrolment
and Registration Priorities

2.1 - Career

All students admitted to the Faculty of Arts and Science will
be registered in either an Undergraduate or Undergraduate
Online Career. The Undergraduate Online Career is primarily
intended for those students who are taking courses only
online. The Undergraduate Career is primarily intended for
those students studying on campus.

All courses in Arts and Science shall be offered through one
of the Undergraduate or Undergraduate Online Careers.
Students in an Undergraduate Online Career may only enrol
in online courses, and may be given priority access to these
courses. Students in an Undergraduate Career may enrol in
courses offered through either Career.

Students may transfer from the Undergraduate Online Career
to the Undergraduate Career as determined in Admission
Regulation 5.4. (https://queensu-ca-public.courseleaf.com/
arts-science/admission-regulations/) At a minimum, a student
must have completed 24.0 units and have a minimum
cumulative GPA of 1.60 to transfer to on-campus studies.

2.2 - Students at Level 1 (Fewer than 24.0
Units Completed)

2.2.1 - Programs and Plans for Level 1 Students

Most students entering Level 1 of study will be registered in a
degree program, but not a specific Plan.

Those students entering the Faculty of Arts and Science in
one of the following three specialized degree programs

1. Bachelor of Fine Art (Honours);
2. Bachelor of Music; or

3. Bachelor of Science (Honours), Specialization in
Kinesiology will be registered in the appropriate Plan upon
admission.

Upon entering Level 1, students may select from any of
the courses available to first-year students that are offered
in the Faculty of Arts and Science subject to the following
limitations:

1. Those courses in which, in order to enrol, students must
demonstrate a suitable level of competency through a
placement test, audition or interview with the department
or the course instructor.

2. Those courses in which, in order to enrol, students must
have completed the necessary secondary school (or
equivalent) prerequisite requirements.

3. Those courses reserved for students registered in one of
the four specialized degree programs noted above.

Academic Regulations 3
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4. High-demand Arts courses, in which enrolment priority
will be given to those admitted as Arts students; similarly,
high-demand Science courses, in which enrolment priority
will be given to those admitted as Science students. Such
courses will normally be announced in early June of each
year.

Note: During the open enrolment period, most
enrolment limitations of this nature are removed and any
available spots in high-demand courses become available
to all Arts and Science students, provided that any other
existing prerequisite requirements are satisfied.

5. Online courses, in which enrolment priority will be given
to those students admitted to the Undergraduate Online
Career and to upper-year on-campus students to provide
them with flexibility and choice. It is recommended that
first-year on-campus students take part in the classroom
experience to help with the transition from high school,
rather than enrolling in online courses.

2.3 - Students Entering Level 2 (24.0 to
Fewer than 48.0 Units Completed)

2.3.1 - Application for Programs and Plans

All students, other than those in the three specialized Degree
Programs noted in Academic Regulation 2.1.1, who anticipate
entering Level 2 following the completion of Winter Term,
must apply for access to a specific program and Plan(s).

The Program/Plan selection period will normally take place
during two weeks in May of each year, following release of
the Winter Term final grades.

2.3.2 - Academic Thresholds for Priority and Eligibility
of Applicants

In consultation with the Faculty of Arts and Science,
departments administering a given Plan are responsible for
developing specific academic thresholds for priority and
eligibility of students for acceptance in the Plan in question.
These thresholds will be formulated taking into account both
academic requirements and the number of spaces available
in that Plan. The thresholds may vary from year to year based
on the predicted size and strength of the applicant pool.

The threshold criteria will consist of a minimum cumulative
grade point average (GPA) and/or a minimum grade in a
single course. These criteria will normally be published on
the Faculty of Arts and Science website by March of each
academic year. Two thresholds will be determined for each
Plan:

1. Automatic Acceptance Threshold
Students whose academic achievements in first year
meet or exceed this threshold are considered to be
academically qualified for the Plan, and will normally be
automatically eligible for acceptance in the Plan.

2. Pending List Threshold
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Students whose academic achievements in first year
meet or exceed the pending list threshold, but fall below
the automatic acceptance threshold, are considered to be
academically qualified for the Plan. The students’ level of
performance is such, however, that in limited-enrolment
Plans, or those Plans in which complex academic
evaluations take place (usually those Plans administered
in partnership with one or more departments), these
students will be placed on a pending list until such a time
as their academic credentials can be reviewed in detail by
the Department administering the Plan.

Students whose academic achievements in first year fall
below the pending list threshold are not considered to
be academically qualified for the Plan, and will be denied
acceptance.

During the Program/Plan selection period, students must
choose one Plan for which they meet the automatic
acceptance threshold criteria. They shall then be registered
in that Plan. In addition, students may select up to one Plan
for which they are eligible to be placed on the pending list
but are not eligible for automatic acceptance. Following the
selection period, departments will review the students on
the pending list for each Plan under their administration.
Any remaining spaces in that Plan shall be made available
to students on the pending list in rank order of academic
qualification. The Plans of students who are accepted from
the pending list shall be changed from the Plan in which they
were originally accepted to the new Plan.

Those students who wish to pursue a Major-Minor Plan
combination shall first select a Major Plan for which they are
eligible for automatic acceptance or placement on a pending
list and then select a Minor Plan in a similar fashion.

Each time a student is accepted into a new Plan, either by his/
her own selection or by acceptance by a Department from a
pending list, the Plan change will be recorded on the student
record and displayed on the official transcript.

2.3.3 - Enrolment Priorities in Plans

While the departments and Faculty of Arts and Science will
make every effort to ensure that the automatic acceptance
threshold in any Plan is such that the Plan will not be
oversubscribed, should it become apparent during the
selection period that a particular Plan has become over-
enrolled, the Faculty of Arts and Science reserves the right
to move those students ranked lowest academically from
automatic acceptance to the pending list for that Plan and
require said students to choose another Plan for which they
meet the automatic acceptance threshold.
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2.3.4 - Late Requests for Plans

Students who fail to participate in the Program/Plan selection
period or who are admitted after the Program/Plan selection
period has finished must make direct application to the
department offering their Plan of choice. They will be
considered subject to academic criteria and space availability.

2.4 - Students Continuing in Level 2 or Above
Once registered in a program and Plan(s), students may

not be removed from that program and Plan(s) unless they
successfully request transfer to another program and Plan(s).

Students should note, however, that departments
administering a Plan may impose minimum prerequisites

to determine academic eligibility for access to some or all

of the upper-level courses (those numbered 200 and above,
and see Academic Regulation 2.5 below). These prerequisites,
however, will be determined such that a student deemed
initially acceptable to the Plan, and operating at a similar level
of ongoing academic performance, will not be restricted from
continuing. Students who fail to meet these prerequisites

will effectively be barred from continuing in the program and
Plan(s) in which they are enrolled. Such students should seek
academic advice from the Department(s) concerned and/or
the Office of the Associate Dean (Academic).

2.5 - Change of Programs and Plans

Students wishing to transfer to the Bachelor of Fine Art
(Honours) or the Bachelor of Music program must apply
through the Faculty Office, Student Services (see Admission
Regulation 12.5.1 (https://queensu-ca-public.courseleaf.com/
arts-science/admission-regulations/)). For all other programs
and Plans, upper-year students may request a Plan change
during the Program/Plan selection period by applying
through the Faculty of Arts and Science website. Departments
may set, and publish on their websites, minimum criteria

for accepting transfer students at various levels of that Plan.
Acceptance into a new Plan will be contingent on there being
space within that Plan.

After that time period, late change of Plan requests may be
submitted through the Arts and Science website until the
start of the class selection period. Late acceptance into a new
Plan will be contingent on there being space within that Plan.

2.6 - Access to Classes

2.6.1 - Eligibility to Enrol in Classes

Students, other than those in Level 1, must be enrolled in
an approved Plan to gain access to classes and become
registered.

Eligibility for registration in all classes rests on course
prerequisites, corequisites and exclusions as stated in the
Calendar. In special circumstances, departments may waive
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these requirements. A maximum of 15.0 units in each of the
Fall and Winter Terms may be requested during the class
selection period.

2.6.2 - Priority to Enrol in Classes

Priority for requested classes is determined by individual
departments based on the following three criteria. Exchange
students who satisfy the criteria listed below will be granted
entry on the same basis as other students. At the discretion
of the Department, exchange students may be admitted to
classes even if they do not meet these criteria.

2.6.2.1 - Academic Criteria

During the summer class selection period departments may
choose to restrict access to certain classes to ensure that
priority is given to students in the appropriate Plan. Student
access to classes is subject to the following priorities listed in
descending order. Priority will be given to students for whom
the class is:

1. Core in their Plan;

2. An option in their Plan;

3. Part of their recognized concurrent-education teaching
subject;

4. An elective, or an option in the Plan beyond the normal
load.

Within each category, priority will be given to students who
have the specified prerequisites and:

1. Are furthest along in their Plan;
2. Are not repeating the course.

2.6.2.2 - Number of Spaces Available
The University reserves the right to limit enrolment in
any class that becomes oversubscribed.

2.6.2.3 - Student Participation in the Official Registration
Process

Students requesting classes after the summer class selection
period, including those admitted too late to participate in the
class selection period, will be considered subject to space
availability.

2.7 - Enrolment in Graduate Courses

Arts and Science students may be permitted to take courses
offered through the School of Graduate Studies for credit
toward their undergraduate degree program under the
following conditions:

1. Enrolment requires the approval of the instructor, the
Chair of Undergraduate Studies in their Department of
concentration and the School of Graduate Studies;

2. Permission to enrol is only available to level 4 students
(84.0 or more units completed) whom the Department
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deems to be outstanding (generally taken to mean a
cumulative GPA of at least 3.50); and

3. Exceptin the case of approved combined Bachelor’s
and Master’s programs, the same course(s) may not
count for credit in both a graduate and undergraduate
degree program in which the student is registered or
subsequently registers.

Academic Regulation 3: Number of
Units in a Term and Academic Year

3.1 - External Agencies

The primary purpose of this regulation is to define the
number of units a student may register in during any term.
For this purpose, students are designated as having either
Full-Time or Part-Time Registration Status in the Faculty. Full-
time or part-time registration status defines a student’s
maximum allowed course load and is based solely on
academic criteria. Students should note that many external
bodies (e.g., OSAP, Revenue Canada, scholarship agencies, or
other academic institutions) may have different definitions
of full-time or part-time course load for the purposes of grant
funding, scholarship eligibility or taxation status. If in doubt
of your course load status in regards to such agencies, please
contact the Office of the University Registrar, or the external
agency directly, as appropriate, for advice.

3.2 - Full-Time Registration Status

3.2.1 - Normal Course Loads for Full-Time Students
Full-time students in most Arts and Science programs
normally take a total of 15.0 units in each of the Fall and
Winter Terms for a total of 30.0 units over the Fall-Winter
period (1 September to 30 April). The normal load for
students in the B.Mus., B.A.(Hons.)/B.Ed. and B.Sc.(Hons.)/
B.Ed. programs is greater than 30.0 units. Full-time students
may choose, at any time, to register in fewer classes, or to
drop classes (before the published deadlines), such that they
fall below this course load and retain their right to full-time
registration status in a future term. However, students must
be registered in at least 18.0 units in the Fall-Winter period,
with at least 9.0 units in each of the Fall and Winter Terms, in
order to be considered to be in a full-time course load.

3.2.2 - Maximum Course Loads for Full-Time Students
In any Fall-Winter period, full-time students may be registered
in no more than 36.0 units, and no more than 18.0 units in
either of the Fall or Winter Terms, including any courses being
taken elsewhere on a Letter of Permission. More than 30.0
units should not be sought for the purpose of making up a
deficiency due to past failure, or if the student's cumulative
GPA is less than 1.90. First-year students in most disciplines
are not encouraged to attempt more than 30.0 units. A
maximum of 30.0 units may be requested during the class
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selection period. A student must obtain written permission
from the Office of the Associate Dean (Academic) in order

to take more than 36.0 units in the Fall-Winter period (or
more than 18.0 units in any one term), including any courses
being taken elsewhere on a Letter of Permission. Students
who wish to appeal a negative decision to take more than
36.0 units (or 18.0 units in any one term), must appeal to
the Board of Studies in writing (see Appeal of Academic
Decisions, Section 3).

3.2.3 - Maximum Course Loads for Internship
Students

Students who are participating in the Queen’s University
Internship Program (QUIP) are automatically enrolled in an
internship course for each term of the internship. In addition
to the INTN course, these students may also enrol in one 3.0-
or 6.0-unit course only during each internship term, including
but not limited to an independent study course.

3.3 - Part-Time Registration Status

3.3.1 - Maximum Course Load for Part-Time Students
Part-time students in any Arts and Science program may take
up to a total of 9.0 units per term.

3.3.2 - Transfer to Full-Time Registration Status
Part-time students on a degree program are eligible to
register in a full-time course load in accordance with
Academic Regulation 3.2 if they have:

1. completed a minimum of 24.0 Queen’s units, excluding
repeated courses, and courses for which credit or aegrotat
standing were assigned, from the time at which they were
admitted part-time to a degree program or were placed
on part-time status; and

2. achieved a minimum cumulative GPA of 1.90;
or

3. completed a minimum of 18.0 Queen'’s units, excluding
repeated courses, and courses for which credit or aegrotat
standing were assigned, from the time at which they were
admitted part-time to a degree program or were placed
on part-time status; and

4. achieved a minimum cumulative GPA of 2.90.

3.3.3 - Maximum Course Load for Non-Degree
Interest Students without Documentation

Students admitted to the Undergraduate Online Career, Non-
Degree Interest category without documentation, may initially
only enrol in one course at a time to a maximum of 6.0 units.
In order to be able to enrol in further courses, such students
must meet the criteria specified in Admission Regulation 11.
This regulation may not be appealed.
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3.4 - Courses Spanning More Than One Term
Note that for the purposes of determining a student's course
load, the total unit weighting of courses that span more than
one term shall be divided equally between the two terms in
which that course is operated (see Academic Regulation 4).

3.5 -Summer Term

Students normally take no more than two courses (regardless
of unit value) at any time during the Summer Term, including
any courses being taken elsewhere on a Letter of Permission.
This is considered equivalent to a normal course load for

a full-time student. Students on probation, with previous
failures or with outstanding work from a previous term
should not exceed this course load. Students in good
standing who take more than two courses should closely
monitor their ability to keep up with assigned readings,
complete assignments on time and achieve a satisfactory
academic standing in all work in each course. Students
should be aware of the established deadlines for dropping
courses without academic penalty and are expected to drop
courses, if necessary, before these deadlines. Taking on more
than two courses at any time during the Summer Term does
not constitute sufficient grounds for an academic appeal to
drop courses after the deadline.

3.6 - Registration in courses Offered by
Smith Engineering

The number of Smith Engineering courses that may be taken
by Arts and Science students is limited, and may not exceed
the number of Arts and Science courses taken in a given
term.

Arts and Science students may, with permission of the
instructor and the Associate Deans of both Smith Engineering
and Arts and Science, register for a maximum of two such
courses in an academic term.

Students should note that, in accordance with the Academic
Programs (https://queensu-ca-public.courseleaf.com/arts-
science/academic-programs/) section of this Calendar:

1. with the exception of the Plans listed in Academic
Program (https://queensu-ca-public.courseleaf.com/
arts-science/academic-programs/) Regulation 7.A., a
maximum of 6.0 units from courses offered by Smith
Engineering may be counted towards the Program and/
or Plan requirements of any degree or certificate in the
Faculty of Arts and Science;

2. not all courses offered by Smith Engineering may be
eligible for credit towards an Arts and Science degree
program; and

3. the unit weighting of such courses may not be deemed
equivalent in the two Faculties.
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3.7 - Registration in courses Offered by
other Faculties and Schools

With the exception of students who have transferred from
another Faculty or School into the Faculty of Arts and Science,
and with the exception of the Plans listed in Academic
Programs (https://queensu-ca-public.courseleaf.com/arts-
science/academic-programs/) Regulation 7, a maximum

of 6.0 units from courses offered by other Faculties and
Schools may be counted towards the Program and/or Plan
requirements of any degree or certificate in the Faculty of
Arts and Science.

Some Plans allow more than 6.0 units from courses
offered by other Faculties and Schools to count toward
the Plan requirements. In these cases, the non-Arts and
Science courses must be limited to those specified by
the Plan (see Academic Programs (https://queensu-ca-
public.courseleaf.com/arts-science/academic-programs/)
Regulation 7).

Academic Regulation 4: Courses
Spanning More Than One Term

4.1 - Nomenclature

Courses that span more than one term (multi-term courses)
shall be divided into separate classes for each term in which
they are offered. The class offered in the first term shall be
denoted with the suffix “A” and the class offered in the second
term shall be denoted with the suffix “B".

4.2 - Prerequisites and Registration

4.2.1 - Prerequisites

The prerequisite, if any, for the first half of the course shall
be that indicated in the Courses of Instruction section of
this Calendar. When students enrol in the first half of the
course using the online student centre (SOLUS), they will
be automatically enrolled in the second half of the course.
Note that some such courses may be offered in more than
one lecture, tutorial and/or laboratory section. Students will
be enrolled in the same section of each component of the
course in both terms.

4.2.2 - Registration

Students must be enrolled in both halves of the course to be
deemed to have registered in the course. Students who have
failed to register in both halves of the course shall, following
the deadline to add classes, have the section in which they
have registered removed from their academic record by the
Office of the University Registrar and shall be required to
appeal to the Associate Dean (Academic) for late registration
(see Appeal of Academic Decisions (https://queensu-ca-
public.courseleaf.com/arts-science/appeal-regulations/),
Section 3).
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4.3 - Dropping Multi-Term Courses

Students who wish to drop a multi-term course must drop
the classes denoted with both the A and the B suffix on or
before the Faculty’s published Fall Term Academic Dates
(https://queensu-ca-public.courseleaf.com/arts-science/
academic-calendar/) for dropping a course without academic
penalty; otherwise a grade of NG (not graded) shall be
assigned to the A suffix. If a student wishes to drop a multi-
term course after the deadline to drop Fall Term classes
without academic penalty, but prior to the deadline to drop
Winter Term classes without academic penalty, only the

B suffix shall be expunged from the transcript. Students
wishing to drop a multi-term course after the deadline to
drop Winter Term classes without academic penalty must
appeal to the Associate Dean (Academic). If the appeal is
granted, a DR designation shall be placed on the transcript
for the B suffix, and an NG designation shall remain on

the A suffix. If the appeal is denied, the final grade earned
shall remain on the transcript. A student may not appeal

to remove a DR grade from the transcript. The chart below
shows the impact of dropping multi-term courses on the
academic transcript.

Timing of Multi-
Term Course

Drop Grade on Drop Grade on
Transcript: A Transcript: B
Suffix Suffix

By Fall Term Expunged Expunged
deadline to drop

without academic

penalty

After Fall Term DR
deadline to drop
without academic
penalty (upon
successful appeal
initiated before

the Winter Term
deadline to drop
without academic
penalty)

After Fall Term NG
deadline to drop
without academic
penalty, but before

the Winter Term
deadline to drop
without academic
penalty

Expunged

Expunged
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After Winter Term NG DR
deadline to drop

without academic

penalty (upon

successful appeal)

4.4 - Credit and Grading

The first half of a multi-term course shall earn 0.0 units and
may not be used to meet the degree requirements of any
program or Plan, or any prerequisite, corequisite or exclusion
requirement. The earned units for the multi-term course shall
be placed on the second half of the course. Upon successful
completion of a multi-term course, the first half of the course
shall be assigned a grade of NG (Not Graded) (see Academic
Regulation 10). The final grade for the course, including

any incomplete (IN) or grade deferred (GD) status shall be
assigned to the second half of the course. Note that for the
purposes of determining the student’s academic load, half

of the units assigned to the full-year course will be applied
toward the academic progress units for each term in which
the course is offered (see Academic Regulation 3).

Students who drop a multi-term course, even after
successfully completing the first half of the course, must
enrol in and complete both halves of the course in a
subsequent academic period in order to earn credit for the
course.

4.5 - Appeals

No part of Academic Regulation 4 may be appealed.

Academic Regulation 5: Auditors
5.1 - Audit Policies

Students may not audit language acquisition classes, online
classes, nor any class that is predominantly performance-
based. Students must have the consent of the instructor(s)
and Departmental Chair of Undergraduate Studies to audit
other on-campus classes. In giving consent to audit a class,
the instructor will discuss with the auditor to determine
the extent of the auditor’s participation in classes, field
trips, laboratories, etc. Auditors are not entitled to submit
assignments or write examinations. Students are not
required to apply for admission, but they must register
formally as auditors through the Faculty Office. A fee will

apply.
5.2 - Appeals

No part of Academic Regulation 5 may be appealed.
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Academic Regulation 6: Attendance,
Course Work and Conduct

6.1 - Participation and Conduct in Classes
Students must be enrolled in a class to be eligible to attend
or otherwise participate in lectures, laboratories, tutorials,
online discussions, tests, and examinations associated with
the class. Students are expected to be, and at the discretion
of the instructor, may be required to be present at all
lectures, laboratories, tutorials, online discussions, tests, and
examinations in their classes and to submit essays, exercises,
reports, and laboratory work at the prescribed times. Student
conduct in lectures, laboratories, tutorials, online discussions,
tests and examinations must conform to the Code of
Conduct. Students whose conduct does not conform to the
Code of Conduct may be issued a warning in writing from the
class instructor. Failure to conform to the Code of Conduct
may result in an investigation and subsequent sanction

(see https://www.queensu.ca/studentconductoffice/ for
information).

6.2 - Submission of Course Work

For purposes of evaluation, assignments and other course
work must be submitted in a readable format. Many
instructors will require that work be submitted electronically,
and will state this at the outset of the class.

6.3 - Absence and Missed Course Work

Students who experience extenuating circumstances that
cause them to miss lectures, laboratory work, assignments,
tests or examinations, should submit a request for Academic
Consideration as soon as the need is apparent. Short-term
Academic Consideration can be requested for a maximum
of 3-days and must be submitted within 4 days of the

onset of the extenuating circumstance. Requests for long-
term Academic Consideration can be submitted for 4-days
to a maximum of 3 months. These requests should be
made as soon as the student's need becomes apparent.
Delays will limit the Consideration options available. It is the
student's responsibility to contact their instructor(s) to make
arrangements for Academic Consideration once the request
has been verified. It is also the student's responsibility to
catch up on any course material missed during the absence.

If there is a significant effect on attendance and/or academic
performance such that the student cannot suc